
Scheduling the Public Hearing 
 
Design Review applications must be heard at a noticed public hearing before the Planning 
Commission. The Planning Commission meets the second and fourth Wednesdays of every 
month. Occasionally a meeting will be canceled or changed to an alternate date due to 
holidays or other conflicts. Staff must begin the noticing process approximately three weeks 
before the hearing which means your complete application must be submitted before that 
time to allow final review by staff.  
 
Public Notice 
 
All property owners within a 500-foot radius of your property will receive a mailed notice with 
the time and date of the public hearing as well as a brief project description. A notice is also 
published in the Saratoga News two weeks prior to the meeting date. 
 
Site Visit  
 
Prior to a Public Hearing or Study Session, the Planning Commission may conduct a site 
visit (usually the Tuesday before the hearing). Staff recommends the applicant and property 
owners are present to answer questions at the site visit. The Commission will visit the project 
site between 3:30 and 5:00pm. The timing will depend on the order of other scheduled visits. 
The applicant will be given a copy of the site visit agenda a few days before the meeting. 
Members of public may attend the site visit. The site visit is a fact-finding meeting where the 
Commission may discuss the item and ask questions of the applicant. No comments made 
during the site visit by the Planning Commission are binding or required to be carried 
through to any formal public hearing where actions will be taken on the proposed project.   
 
The Public Hearing 
 
The applicant will be given a copy of the staff report on the Thursday prior to the hearing. 
Staff will present an overview of the project and a recommendation to the Planning 
Commission, answering any questions the Commission might have. The Chair will then 
open the public hearing. The applicant will be provided a total of ten (10) minutes to present 
their proposal to the Commission. The Commission will then provide members of the public 
up to a total of three (3) minutes each to express issues or concerns. The applicant will then 
be provided an additional five (5) minutes to address any comments presented by the 
public. The Commission may also ask the applicant questions. The Commission will then 
close the public hearing and begin discussing the application. The Commission may then 
make a decision on the project or continue the application to a later date for further review. 

 
Can I Appeal the Decision? 
 
Anyone (including the applicant) may appeal a Planning Commission decision within 15-
days of the decision. They must obtain an appeal form from the City Clerk and pay the filing 
fee. The application will then be scheduled for the next available City Council meeting. 
 

 
The Planning Commission shall not grant design review approval unless  
it is able to make design review findings as shown on the following page 



What Factors are Decisions based on? 
 
A project must meet specific Design Review Findings in order to be approved. The Planning 
Commission may place conditions on the project so that the proposal meets the findings.  
 
 
Design Review Findings 
 

(a) Site development follows the natural contours of the site, minimizes grading, and is 
appropriate given the property’s natural constraints. 
 

(b) All protected trees shall be preserved, as provided in Article 15-50 (Tree 
Regulations). If constraints exist on the property, the number of protected trees, 
heritage trees, and native trees approved for removal shall be reduced to an 
absolute minimum. Removal of any smaller oak trees deemed to be in good health 
by the City Arborist shall be minimized using the criteria set forth in Section 15-
50.080. 

 
(c) The height of the structure, its location on the site, and its architectural elements 

are designed to avoid unreasonable impacts to the privacy of adjoining properties 
and to community viewsheds. 

 
(d) The overall mass and the height of the structure, and its architectural elements are 

in scale with the structure itself and with the neighborhood. 
 
(e) The landscape design minimizes hardscape in the front setback area and contains 

elements that are complementary to the neighborhood streetscape. 
 

(f) Development of the site does not unreasonably impair the ability of adjoining 
properties to utilize solar energy. 

 
(g) The design of the structure and the site development plan is consistent with the 

Residential Design Handbook, pursuant to Section 15-45.055. 
 

(h) On hillside lots, the location and the design of the structure avoid unreasonable 
impacts to ridgelines, significant hillside features, community viewsheds, and is in  
compliance with Section 15-13.100. 

 
 

Applicants may refer to the Residential Design Handbook  
for an explanation and graphic representation  

of these design policies and techniques. 


